Registration Directions for the APIC-Palmetto Discussion and Information Board at www.apic-palmetto.org/phpBB3 or via the link on the chapter site at 

www.apic-palmetto.org.
1. You will need a Username and Password for our new discussion board. 
2. When you register, you will be asked a series of questions; the following are important so that you will get the most benefit from the discussion board, plus the APIC-Palmetto Board/Officers will be able to easily contact you in the event of important, timely news or events. 

a. Username – whatever you want it to be; it can be the same as on the APIC-Palmetto site if you want it to be (ie. mine there is cindymoon) or different.

b. E-Mail Address: It must a valid address because when you’ve submitted your registration, it has to be approved since it is for APIC Palmetto Members only. Once activated (approved), you will be sent an e-mail that will have a link for you to click on in order to validate your registration.
c. Password – whatever you want it to be

d. Under the next section “Profile Information” -- leave the top 5 fields blank unless you do use, for example, instant messaging services like MSN, AIM, or Yahoo messenger or if you have your own web site, and you want APIC-Palmetto members to be able to reach you via those means.

e. Where it says “Location”, you can leave it blank or put in the name of your town. For “Occupation” and “Interests”, it’s up to you if you want to fill those in. The “Signature” field is where you can type in info that will appear in all messages that you post on the discussion board.

f. Under the “Preferences” section --  Whether you want to show your e-mail address and online status is up to you. 

*It’s a really good idea to put “yes” where it says, “Always notify me of replies”. That way you know if someone posts in response or posts a new message in a thread in one of the forums on the discussion board. You are reminded to check the discussion board and won’t miss out. Same thing for where it says “Notify on new Private Message”.  

NOTE:   As stated earlier, the board administrator and moderators, who will be selected by the chapter Board, will be able to send out “mass e-mail” messages to all discussion board members, but this feature will be used sparingly and only for items that need your immediate attention. Using the discussion board’s “mass e-mail” feature makes the job of keeping the e-mail addresses up-to-date much easier since you will be keeping your information up-to-date yourself (rather than the e-mail groups that were created, and that we’ve used in the past).

If your e-mail address changes or you want to make other changes to your user profile settings, it’s easy -- just look on the main page of the discussion board and click on the 4th button down called “Profile”. 

“Always Attach my signature” – choose ‘yes’ if you entered information in the “signature” field and you want it to be attached to all of your messages.

“Always allow BBCode” – BBCode is allowed on our board; it’s similar to html tags except that you use [  ] around your tag rather than <  >. If I know how to use it, it might be faster for me to use BBCode to make a word bold, italic, the text a different color or size, etc. rather than clicking on the b, I, font color or font size button above the message text box when I’m typing a message to post. So, I’d say “yes” to allow BBCode.

Our board does not allow HTML tags in posts by members so this option should be grayed out so that you cannot choose Yes or if not, choose “No”.  

If you want to use smilies, click “Yes” in the field where it asks. 

Where it says Board style, I have it locked to stay as Pixelated. If you have problems with the style (ie. due to your browser or connection speed), let me know.

Our time zone is GMT – 5 hours (that should be already selected) and you can choose how you want the date to appear. (Note: for some reason, and it may be related to Daylight Savings Time) the time is one hour behind, and I haven’t been able to fix it but will keep trying.)

