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 WILLINGNESS-TO-SERVE 

Name: _______________________ Title: ________________________   Date  ___________

Home Address:      ____________________________________________________________  

Employer:    _________________________________________________________________

Employer Address: __________________________Current Scope of Practice    ___________

Work Phone: ________________ Work FAX: _______________ Home Phone:  ___________

E-Mail Address: ___________________________

Professional Background

Certified? □ Yes □ No            APIC Membership ID Number __________  


Number of Years APIC Member   _______Number of Years in Infection Prevention ________
Educational Background, Additional Information or Comments: (optional)
_______________________________________________________________________________

Please indicate the area(s) in which you would consider serving: 

	Officers Elected in Odd Years: 2009
□ President-Elect

□ Membership Secretary

□ Treasurer

□ Director

□ Nominating Committee (elect 3)

Officers Elected in Even Years: 2010
□ President-Elect  

□ Recording Secretary

□ Director

□ Nominating Committee (elect 2)


	Appointed Committee Service

(Annual Appointment; Not Elected)

□ Awards

□ By-Laws

□ Certification

□ Education

□ Finance

□ Governmental Affairs

□ Membership

□ Newsletter/Communication

□ Program

□ PHT Liaison


□  I agree to serve as an officer of APIC-Palmetto in the position listed above, if nominated and elected, or as a contributing member of the committee.

Signature: __________________________    Date: ______________     

DUTIES OF OFFICERS

President: 






Term of Office:  one year.

Directly responsible to Board of Directors for administration of the chapter; delegates committee activities; appoints members to committees; appoints all standing committee chairs; presides at all Board meetings (at least three (3) times per year), executive board meetings and membership business meetings. Attendance at the fall conference is waived and budget permitting, the President is furnished $1100 to attend the Annual International APIC Educational Conference and Chapter President’s Meeting.     
President-Elect: 





Term of Office:  one year.

Performs the duties of the President in the absence or incapacity of the President; serves as Parliamentarian; automatically rotates to President the second year in office; is a member of the Executive Committee; serves as a responsible member of the Program Committee. Registration to Fall APIC Educational Conference reduced or waived. Budget permitting, the president-elect is furnished $900 to attend the Annual International APIC Educational Conference. 
Treasurer: 






Term of Office:  two years.

Manages financial affairs; keeps record of all receipts and disbursements; prepares and submits to APIC National Board a quarterly financial report and annual budget to the Board of Directors; serves as chair of the Finance Committee; serves as a member of the Program Committee and member of the Executive Committee. Budget permitting, is furnished $1000 to attend the APIC International Educational Conference and Treasurer’s meeting.

Membership Secretary: 




Term of Office:  two years.


Maintains records of membership from National APIC; updates and is responsible for all correspondence related to membership; serves as chair of the Membership Committee; provides the Nominating Committee with a list of eligible candidates and voters for the elections.

Recording Secretary:  




Term of Office:  two years.

Records, transcribes, and distributes minutes of all official Association meetings, such as Board of Directors (BOD) meeting and Membership Meeting. Preserves correspondence, reports, records and archives of APIC Palmetto in a permanent file. Assists the President in communications to the membership.   
Director: 






Term of Office:  two years.


Serves as a member of the governing board (Board of Directors) which establishes policy; directs activities of elected officials and committees; attends Board meetings at least three (3) times during the year.  Serves in additional capacities as directed by the President or Board of Directors.
Nominating Committee: 




Term of Office:  two years.

Mails “Willingness-to-Serve” forms to eligible chapter members; develops a slate of nominees as candidates for election; mails out ballots; receives vote tally from Teller Committee.  (Two (2) members to be elected on EVEN election years; three (3) members to be elected on ODD election years. Total Committee members = 5.)    
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